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Novioo Solutions Pvt. Ltd.
NOViGO

APP(MNTMENT LETTER

New

Shr•van.
t 'tgjneet

I am to out of employment to vou With Novigo Solutions Private Limited in the above position
•suble€t to your eptaqtce of this letter and its conditions. will operate commenong 19'" July 2021.

on luly2021, report to HR Head at iO.OOAM

Set out below are the basvc tetms which are to apply to your engagement, these terms are to be read together With
the Novgo otter letter, logether, these two documents Will govern your employment. We recommend that vou
acquaint With this agteet'ient if you have not already done so.

1. Position description

he ion desct 19tion winch prescr tbes your duties and other requirements of your employment attached
herewith and part of this cont' act of engagement. At Novigo, it necessary' for us to respond to needs and
workloads across the or ganisation. Therefore, we need to remain flexible and work as a team, and in line with
this, vou may be asked to assist in other areas. vary yout working times (including reasonable overtime) and/or

perform other tasks which are consistent With your skills and abilities.

2. Hours of work
Ot%ce working hours Will be 00 AM to 6 00 PM and S working days tn a week except Novugo mentioned

holidays (inv ludffig National holidays and Regtonal holidays).

Remuneration
Your classification under the agreement will determine your normal hourly rate of remuneration and any

vartatjons to that rote Will be as per the offer letter. Your individual remuneration is stnctlv between yourself

and the Componv. it has been determined based on numerous factors such as your job, skills specific

background, and professional merit, This information and any changes made theretn should be treated as

personal and confidential and should not be shared with anyone,

4. Period of engagement
Subject to these terms the period ot your employment is regarded as ongoing,

OR

It agreed that your employment wilt continue for period unless terminated earlier tn accordance With the

('tfer letter

s. Policies and Procedures

Our polictes ond procedutes as set out in the cotnpanv portal Will apply to your employment. Please note

that 't ts yout responsibility to make yourself tanuliar With these,

oon



Novigo Solutions Pvt. Ltd.

W www nov•gos.olutton•, com
t com ON.

6. Variation to the terms of your employment

NOViGO
S O L U r 'ONS

We can mutually agree to vary the terms of your employment tn writing at anv time, but always suWect to

able offer letter terms which can also change and thus also affect your employment.

General

Our goal of providing high quality. cost effective service to our clients and functioning as a centre et
excellence can be matntatned and enhanced only With your assistance.

In joining our team. you share our commitment to providing the best service to our members/citents. For thts to be

achieved, your ideas, suggestions and initiative are encouraged as we strive to Improve the wav we work and how we

present ourselves to the community at large.

Our working ethics revolve around taking responsibility for decisions, pride in our work. sharing our knowledge and

expertise with others, and a willingness to contribute to the resolution of issues collaboratively.

If you are happy with the terms of this letter, please confirm your formal acceptance of appointment by signing and

returning the attached copy to me prior to your commencement. Please retain the original for your records.

Yours sincerely,

NOVIGO

Director -- Humon Resources

Date: 19/07/2021

Place: Mangalore

Acceptance by Employee

I accept this otter of employment on the Terms and Conditions set out above and in accordance With the attached

Position Description.

Signed:

Name: (23 .k Date:

www



SHREE DEVM INSTITUTE OF TECHNOLOGY 
Kenjar, Airport Road. Mangalore-574 142 

Phr:0824 2254104 I Fax 0824 2254119 
Email: sdit kenjar@redittmail.com| Website www. sdc.acin 

Name sowJANYA 

4SH20MCO48 
MCA 

USN No 
Branch 

Principal&Director 



Fathers Name MR RAMANNA GOWDA P 

Contact No 9449486652 8197381845 
Address MUDLA HOUSE 

BALPA POST& VILLAGE 
KADABA 574 232 
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Kenjar, Airport Road, Mangalore-574 142 
Ph:0824 2254104 | Fax 0824 2254119 

Email: sdit _kenjar@rediffmail.com| Website: www.sdc.ac.in

STITUT 

UILD THE 

ANGAL 

Name SUNITHA MARIA 

USN No.: 4SH20MC050

Branch MCA 

ep-
Principal & Director 



Fathers Name MR. MATHEW VARGHESE 

Contact No. 9743052822, 9632298144

KARKALLI 
BALAGUNDA VILLAGE 
SOMWARPET TALUJK 
KODAGU-571 236. 

Address 
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